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December 3, 2010  
Release Notes 

1. Search by Name on Leave Analysis Report 

Original Request - On the district staff leave request analysis report under the 
Administrative Leave Reports, only 15 employees are displayed at a time. There is no 
search to be able to locate employees. Currently the user can only select which rows 
to display, ie rows 1-15, rows 16-30, etc.. So for a district with many employees, the 
user has to guess which row an employee is on. This is not very efficient. Could a 
search by employee name be 
added, or some other way to 
locate employees? (KE 11) 

Solution – Added the ability to 
search by employee name and 
to increase the number of rows 
displayed. 
 

 

2. Display Total Hours That Have Not Been Exported To USPS 

Original Request – Approvers can now see the employee leave balance when mass 
approving. In addition, our users would like to see the days approved that haven't been 
exported yet in addition to the leave balance. Because those days can affect their leave 
balance. (KE 21) 

Solution – Approvers now have a column where they will see the total hours that 
have been approved but have not been exported to USPS yet. 
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3. Display for Multiple Day Request 

Original Request – When an employee requests multiple days off and one of those 
days is only a partial day, it is difficult for the supervisor to determine which day is 
partial. The supervisor only sees the start time of the first day and the end time of the 
last day and then the total days. So if you take 3 days off, first day is full, second is ½ 
and third is full the supervisor doesn’t know which is ½. (KE 33). 

Solution – Added detail information to a request for multiple days to display actual 
time requested. 
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4. Allow Position Details to be Turned On/Off by District 

Original Request – Would it be possible to include the sub category of a leave 
request in the original email request? I have districts who use this and their building 
secretaries have no and notify on leave requests for their building. The building 
principal would like them to check on the use of restricted and unrestricted personal 
leave balances and provide them that information before he goes out and approves 
the leave. They have the subcategory set up but it's not present in the original email, 
so they have to go back to the Kiosk and bring up the detail for that piece of 
information.  Since that 
information is on the original 
request, could it be included in 
the email notification to save 
going out and looking up the 
leave each time one is entered 
that required a sub category to 
be chosen? (KE 22) 

Solution – Added sub category 
to the leave request notification. 

 

5. Refresh on Substitute Coordinator screens 

Original Request – Hi, we have a district that reported the situation below. I'm 
thinking they 'assume' the Kiosk auto refreshes. Could this be an enhancement 
request to have the sub coordinator screen auto-refresh? Thanks, Susan  When the 
attendance secretary has the kiosk open at 6:00 in the morning looking for people who 
are going to be absent and somebody logs in and posts their own absent at 7:06 and 
their supervisor approves it at 7:55 and the superintendent approves it at 8:44 that 
won't show up on her kiosk screen until she refreshes her screen in some way is that 
correct? We just discovered that this morning because she missed calling in a sub for 
someone because she didn't know that she had to refresh her screen every little while 
during that crucial time in the morning to make sure she doesn't miss someone. What 
is the best and easiest way to refresh her screen so that this can stay updated? (KE 
28) 

Solution – Substitute Coordinator 
page will refresh every 4 minutes.  
Count down displays to show 
when refresh will happen.   
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6. Dock Days cannot be Mass Approved 

Original Request – Dock leave type would no longer be available for mass approval. 
They would like the system to require the supervisor open the leave request and 
review the request before approving. (KE 4) 

Solution – Supervisors can no longer mass approve dock leave.  They must click on 
details to approve request. 

 

7. Filter by Building when Export District Leave Requests 

Original Request – We have a district that has requested that the filter in the Leave 
Export include an option to filter by building IRN. (KE 7) 

Solution – Leave Export now has drop down so that when staff is exporting you can 
filter leave requests for a specific building.  
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8. Add Teaching Fields to Certificate Information 

Original Request – Districts love the 
certification appearing but would like to add 
the "teaching fields" section of certification. 
For example, a teacher can hold an 
Elementary K - 8 Credential but have a 
teaching field added of Special Ed or Gifted 
under that certificate. This information does 
display in the ODE SAFE account. I think 
some call it "validations". This is also useful 
when determining what areas a teacher is 
certified to teach.   Will have to research 
with ODE and make sure file includes what 
is required. (IPDP 2) 

Solution – Added teaching fields when 
viewing certificate information under 
Employee Profile and View Plan.  

 

9. Send Notification when Date Code Entry Reaches Expiration 

Original Request – Flag sub-categories as required for a given leave type when their 
employees submit a leave request. Would 
like to see the sub categories to be able to 
be changed so it is not optional. This would 
be an additional configuration setting by 
leave type on the district configuration 
screen. (KE 1-2) 

Solution – New column has been added in 
district configuration to require the sub 
category field to be answered before request 
can be submitted. 
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10. Leave Requests Stored as PDF 

Original Request – I have a district asking if it would be possible for leave forms to be 
stored as .pdf's. Their thinking is that they could develop personnel files in a document 
management system and then put all leave forms in the employees personnel file. I 
don't know what that would entail but thought that I would pass along the information. 
(KE 32) 

Solution – When viewing the details of a request the option is now available to print 
the request as a PDF. 
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11. Add Staff Activities Analysis Report 

Original Request – One of our districts has requested that a staff activities analysis report, 
similar to the 'View Staff Plans' report currently available, be added to the committee member 
options. The report would include all activities that have been entered into the application and 
display all fields captured when an activity is submitted. (IPDP 10) 

Solution – Under Committee Member Navigation a link is now available to View All Staff 
Activities.   

 

 

 

 

 

12. Control Notifications Being Sent from IPDP 

Original Request – Districts would like the ability to control if notifications are sent out to 
staff. (IPDP 4) 

Solution – Under District Admin Navigation in the District Configuration a district can decide 
if they want notifications sent out for plans or activities. 
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13. Display Sub Categories 

Original Request – We use the sub category fields here to track carry over days for 
vacation and non-contract days... Is there any way we could filter on sub category? 
(KE 25) 

Solution – The sub category column has been added to View All Staff Requests. 
When you select Personal Leave as the Leave Type filter the Sub Category field will 
be displayed so you can filter on the sub category. 

 

14. Multiple Mileage Rates 

Original Request – Due to the wording of their negotiated agreements, one of my 
districts may have one mileage rate for certificated and a different rate for classified. 
Could we have two mileage rates, one 
for certificated and one for classified? 
(KE 13) 

Solution – Two mileage rates are now in 
the district configuration screen.  Kiosk 
will be looking at the Appointment Type 
to determine which mileage rate to use.  
When the appointment type is 
certificated or classified the respective 
rate is used for each type. When there is 
no appointment type, the certificated 
value is used as the default. 
 



November 30, 2010 9 

 

15. Kiosk Password Security Requirements 

Original Request – Make Kiosk require passwords 
with case changes and/or special characters.  Require 
that passwords expire and make this setting 
configurable in the ITC configuration screen.  (KE 27) 

Solution – District Configuration now has a section for 
a district to configure how secure they want Kiosk to be. 


